
This document will explain how to import resident information from the ERAS system into 
the ABPN preCERT system.
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We will begin by logging into one of our sample programs.
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Under the “Residents” menu we will select “Import ERAS Resident Data”.

3



That will take you to this screen. If you click on the link labeled “Click to view instructions”, 

4



The screen will expand to give you instructions on exporting the data from the ERAS system 
and importing it into the ABPN preCERT system.
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We will assume that you have read the instructions, created a file from the ERAS system, 
and are ready to import the file into preCERT. If you click on the “Browse…” button …
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It will open a standard Windows file selection dialog. Select the file that you have just 
created from the ERAS system. In this case we will select the file “Test #5.txt” and click the 
“Open” button.
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The name of the file to be imported now shows up in the box. Now we will click on the 
“Import Data and Continue” button.
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The screen will now show you the names of the residents that it is ready to import into 
preCERT. 
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If information for one or more of the residents is already in the preCERT system, the screen 
will show those matches for you, so that you do not import a resident more than once. 

If you want to see what information will be imported for a resident, click on the “View” 
button for that resident.
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You will then see this screen. You cannot change anything on this screen. If something is 
incorrect, you can import it and change it later. We will click on the “Return” button. 
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From here we will click on the “Import All Resident(s)” button. 
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You will get a warning message to verify that you are ready to import. We will click on the 
“OK” button.

13



If everything is OK, you will see this message. If there is a problem with one or more of the 
records (for example duplicate email addresses, or duplicate social security numbers) the 
system will give you an error message, but import all of the other records.

We will click on the “OK” button.
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The system will show all of the residents who were in the file and have now been imported.  
If we click on the “Return” button…
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It will take us back to this screen. Since we are done importing, we will click on the “Cancel 
and Return to menu” button.
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Which will take us back to the main menu. As you can see all of the residents have been 
imported into the system.

Note that it will put all of the residents in with a Current PGY as PGY-1. This can be easily 
changed, if necessary, when you begin entering training records.

17



That completes this training document. If you have any questions, please email them to 
precert underscore help at abpn dot com.
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